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TICH

gqc Quang

SO :f(..lqE-UBND Hodng H-op, ngdyLL. thdng 12 ndm 2022.

QUYET EINH
VG viQc ban hirnh quy ch6 chi ti6u nQi bQ ndm 2023 UBND xfl Hoing Hgp

UY BAN NHAN OAN XA. HOANG HOP

Cdn cri LuQt T6 chric chinh quydn dia phucrng ngdy 19 thtng6 ndm 2015;

CIn cri LuQt ngdn s6ch Nhd nu6c ngay 25 thitng6 ndm20l5;

X6t dA nghi cta c6ng chric Tai Chfnh - K6 totnxd.

A

QUYET DINH

OiOu f . Ban hinh quy ch6 chi ti6u nQi bQ UBND xd Hoing Hcro

( C6 quy ch6 kdm theo)

Di6u 2. Quytit dfnh ndy c6 hiQu lpc kC tu ngay ky.
Oi6u S. Vdn phong Uy ban nhdn d6n xd Hoing Hqp, Ban Tdi chinh - K0

toSn t6 chric thpc hiQn Quy5t dinh ndy./.
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Chi ti6u nQi

ceNG HoA xA nqt cHU Ncuia vIET NAM
DQc lfp - Tq do - H4nh phfc

(Ban
Ngdy N.

QUY CHE
bQ cria co quan UBND xi Hoing Hgp nim 2023

hdnh theo Quy1t dinh ta; .f,n"./QD-UBND
thdng 12 iam 2022 cita (lBIttD xd Hodng H.op)

Chucrng I:
NHING QUY EINH CHUNG

Dii)u 1. MUc dich, y6u cAu xf,y dqng quy ch6

- Xdy dung quy ch6 chi ti6u nQi b0 nhim:

x+ I ao quyen chu dQng trong quAn ly vd chi ti6u tdi chinh cta co quan'

+ Thuc hiQn ti6t kiQm, ch6ng 16ng phi trong chi ti6u; tdng thu nhfp cho

c6n bQ c6ng chirc trong c0 quan.

* Tao qrrydl chu dQng cho c6c Phdng, Ban, cdn bQ, c6ng chirc trong co

quan hodn thenh tOt nhiem vp chuyCn m6n dugc giao'

Didju 2. Nguy6n tic xiy dgng quY ch6

-;.- IOng muc chi chndm kh6ng vugt qu6 dg to6n chi hdng nim dugc

UBND huyQn phO duYQt cho UBND xd.

- ChC d0 chi ti6u nQi bQ kh6ng vugt ry6 ch6 d0 chi hiQn hdnh do co quan

c6 thAm quytin quy dfnh.

- cho dQ chi ti€u phu hqp v6i hopt dQng dflc thu cta co quan.

- DAm b6o cho c0 quan, Phdng, Ban, cdnbQ c6ng chirc hodn thdnh nhiQm

vp dugc giao.

- Mqi hopt ddng chi ti6u PhAi d6m bAo:

+ C6 du hoa dcrn, chimg tu hcr,p phap,h.r,p lQ theo ch6 d0 quy dinh.

+ C6 chir trucmg, dugc ph6p chi cira ngudi qu6n ly vd di6u hdnh.

- DAn chri, c6ng khai h6a trong c6n b0 c6ng chirc vi6n chric.

- Quy ch6 co qr tham giai, ki6n cua can bQ, cdng chirc, t6 chirc c6ng dodn co

1

quan.



Didu 3. Cin ctfr tI6 xf,y dqng quy ch6

- Cdn cir Nghi dinh s6 43l2OO6lND- CP ngey 251412006 cria Chinh phit

quy dfnh qry6, tg chu, chfu tr6ch nhiQm vA thgc hipn nhiqffi vU, tO chric bQ

m6y bi6n ch6 vd tdi chinh aOi vOi dcrn vi su nghiOp c6ng lpp vd hutrng d6n cua

Ba Tei chinh tai Th6ng tu s6 TIITT- BTC ngey 9 th6ng 8 n6m 2006.

- Cdn cri vdro bi€n ch6 ducvc UBND huyQn giao vd dfnh mirc ph6n b6

ngAn sSch vd dg to6n chi ng6n s6ch hdng ndm dugc UBND huyQn giao cho

HDND - UBND x5.

- Cdc chti dO, ti6u chuAn, dinh mtic chi ti6u tdi chinh theo quy dinh hiqn

hdnh cta c6p c6 thAm qrryAr quy dlnh (chti O9 c6ng ttrc phi, h6i nghi, dien

thopi; s6ch b5o; vin phdng phAm; vQt tu vdn phong....)'

Chucrng II

NHING QUY DINH CI] THE

Didu 4. Quy ch6 chi ti6u nQi bQ

4.1. Van phdng phAm (bao gdm gi6y in m6y vi tinh, gi6y photo, muc in,

giSy vi6t,tdi liQu phUc vp chuy$n m6n, brit vi6t, cap dWng tdi liQu ...)

Vdn phdng phAm cho c6ng viQc hopt dqng thudng xuy6n cuacdc phdng,

ban thuQc ngr.rdn kinh phi tp chri d6 kho6n cho c6c phong. Vdn phdng HDND-

UBND chiu trSch nhiQm ph6 tO nhdn bAn tdi liQu'

pC Oam b6o cho c6c Phdng, Ban chu dQng trong viQc mua sim V[n

phdng phAm thi viQc kho6n vdn phdng ph6m AOi vOi c6c phdng,ban thyc hiQn

theo phucrng 6n khoSn bdng tidn m[t, bao gdm c6c n6i dung chi vd: Nu6c 
'Ot'g,

phich, ch6n, 5m, giarybirt, cflp tiri li6u, gi6y nd6 mgc in, cpth6 mric khoan nhu sau:

+ C6c Doan UrC UEi php nir, n6ng d6n, cuu chitin binh, doan thanh ni6n,

M?t trAn t6 qu6c: 200.000 d6ng/ thang

+ Vin phong Dang uy : 500.000 d6ng/ thang'

+ Phdng Chu Tich LIBND: 200.000 d6ng/thang'

+ Phdng Ph6 Cht tich UBND: 450.000 d6ng/thang

+ Phdng Ph6 CTFDND: 200.000 d6ny'thang'

* Ban c6ng an : 300.000 d6"d thang
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+ XA dQi : 250.000 d6ng/thang

+ Vdn phong UB: 950.000 d6ng/ thang

+ K6 lr;rhn: 600.000 d6ng/ thtng

+ Chfnh s6ch )GI : 300.000 d6ng/ thang

+ Vdn h6a TT & Hgi d{c thu : 350.000 d6ng I thang

+ Dia chinh )(D : 400.000 d6ng/ thing

+ Tu ph6p : 300.000 d6ny'thang

( Khi hQp muc hong thi bdo cdo dd vdn phdng (IB ldm thil tuc mru moi)

Khi mua s6m vdn phdng phAm, c6c phdng, ban tu mua s8m theo nhu cAu

nhrmg kh6ng dugc vugt qu6 mirc kho6n tr6n. N6u co nghiQp vr,r ngodi thulng

xuy6n ph6t sinh thi ph6i x6y dpg k6 hoach kinh phi mua th6m v6n phdng

phAm b6o cfuo Chu tich UBND xd vd ban tiri chinh NS'

- VEn phong UBND cbn cir nhu cAu thUc t6 AC Uao clo lq\ v6i thu truong

f, - t- hu cAu vd sua chira vlr mua sim tdi s6n, c6ng cp dpng cr'r.c0 quan neu co n

4.2. DiQn tho4i

* D6i v6i diQn thopi bdn c6 dinh tai co quan:

Thanh to6n theo thpc t6, dO thUc hdnh titSt kiqm ch6ng 15ng phi, quy dinh:

Vi0c sir dpng diQn thopi chi su dUng vdo viQc c6ng. C6c d6ng chi cfun bQ vdn

phong UBND, c5n b6 vdn phdng DAng uy, Tnr&ng COng anxd'cotrdchnhiqm

qu6n ly vd su dung diQn thopi cira phdng minh'

4.3. C6ng tfc Phi

C6ng tdc ph{ khodn

- Theo dinh mirc kho6n cho c6c c6n b6, c6ng chric. kh6ng dugc vugt

mric kho6n dd qui dinh: 300.000 dlngudilthdng'

4.4 Ch6 tIQ ti6p khich, hQi nghi

u) Chii irQ fi6p khdch

- Khi khSch d6n ldm viQc t4i co quan ph6i d6ng ky v6i van phdng. N6u

kh5ch c6 nhu cAu 5n, nghi thi cac phdn gbin vdi cdn b0 Vdn phdng ae UO tri'

C5n b0 Vin phong chri d6ng UO tri d6n tiop kh6ch vd b6o c6o Chir tich hoic

c6c ph6 chu tfch do tiop kh6ch d6n ldm viQc. v6n phong ti6p kh6ch thuQc linh
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vpc chung ctra xd vlr khSch ldr Thuong tryc HuyQn ty, HDND, I-IBND huyQn.

Kh6ch thuQc c6c phdng, ban chuy6n m6n ngdnh c6p huyQn thi Trucrng c6c

phdng ban ti6p.

- Cdc phdng, cdc cd nhdn tu chi ti6p kh6ch khi chua co y kitfn cira Chtr

tich, Ph6 chri tich thi ph6i tr,r thanh todn cdc kho6n dd chi (Vin phong kh6ng

thanh to6n tri ngu6n kinh phi cta co quan).

- Dinh mric titip kh6ch:

+ Eoin c6ng tic c.iaThucrng tryc HuyQ, ty, HDND, UBND huyQn mric

t6i 150.000d/ ngudi I ngity (chdnvd u6ng).

+ Doin c6ng tdc ctaThucrng trgc Huy6, ty, HDND, UBND tinh...: fOi

da 200.000d1 ngiryl ngudi.

- Kinh phf chi tit5p kh6ch: Sri dUng trong ngu6n chi thucrng xuy6n cria co

quan. Kh6ch d6n ldm viQc theo c6c chu<rng trinh, dp 6n, c6c ban chi d4o... dd

dugc c6p kinh phi dQc lpp thi phii su dUng kinh phi cira chucrng trinh, du 6n do

dO chi ti6p kh5ch.

U ChA c$ chi hQi ngh!:

- T6 chirc te ry ni6m: chi t6 chfc te ry niQm vdo nam ch;n (5 nam mQt

lAn), c6c n6m cdn lai chi t6 chuc bing hinh thfc to1 dhm, tuy6n truy6n.

- Dai bi6u dU h6i nghi kh6ng thuQc di6n huong luong tir ng6n s6ch Nhd

nu6c thi dugc h6 tro tOi da 100.000d/ ngudi/ ngay'

- Chi nuoc ,6,19 kh6ng qu6 30.000d/ ngudi lngiry (2 bu6i)'

- Dai bi6u h can bQ c6ng chirc nhd nu6c kh6ng duo. c huorrg ti6n chti do hOi

nghi.

4.5. VO chi phi tiiin tliQno nufc sinh ho4t trong co quan

- fi6t kiQm diQn ld mOt nhiqm vU quan trong AOi vOi c6n b6, c6ng chirc

trong c0 quan. OC thUc hiQn titft ki6m diQn, quy dinh m6t sO di6m nhu sau:

+ Khi trrit giO lim viQc, khi kh6ng c6 nhu cAu sri dung diqn thi c6c phdng,

ban ph6i co y thric tEt diQn. Vdn phdng, b6o vQ co quan phai thucrng xuyen

ki6m tranhilc nho, th6ngbito tr6n b6ng th6ng tin cira co quan nhfing phdng,

ban, cdnhdn dC lang phi diQn.

+ Ngdy nghi, ngodi gid, c5c phdng, ban, cdn bQ c6ng chric trong co quan

c6 nhu cdu lirm viQc ph6i ddng ky v6i b6o vQ c0 quan (s6 ngucri, hg t6n, n6i

4



dung ldm viQc), thdi gian ldm vi6c ngodi gio UuOi tOi ntr6t ttri6t kh6ng dugc qu6

23 giit.

+ Khuy6n khich cdc hoat dQng th6 thao trong co quan nhrmg thoi gian

c6c hopt dQng th6 thao kh6ng dugc k6o ddi qu6 19h30 gio (mta hd) vd 19 gio

(mta cl6ng).

4.6. Chi thim h6i, hi6u hi

- Khi CBCC (dang lAm viQc) ch6t co quan lo tang 15 theo qui dinh nhd
A.

nuoc vd trg cAp 1.000.000d vd rnQt vdng hoa.

- Vq (ch6ng) cha, mg cua vo. ho{c chdng, con c6i bi ch6t, co quan thdm
.i

vi€ng voi mri'c ti6n 500.000d vd m$t vong hoa.

- Khi CBCC n6i chung nghi huu ho{c chuy6n cong thc rangodi Co quan,

dugc tpng qud tri gi61.000.000d.

- Cdc kho6n chi thdm hoi, hi6u hi giao cho vdn phdng ptrOi hcro v6i Chu

tich C6ng dodn nim tinh hinh d€ thuc hi6n.

4.7. Chc khoin chi khSc

- 86o vQ co quan, Phpc vu nu6c r6ng, chdm s6c cdy cAnh:

1 ngudi x 2.800.000d/ ngudil thdng.

- Ky niQm ngdy thdnh lQp cbc t6 chilc chinh tri - xd h$i: 100.000d/ ngudi

lngiry x s6 thdnh vi6n trong td chric.

- Chi tdt 6,m lich : 500.000d1 1 CBCC.

- Chi khen thuor:g thr,rc hi6n theo quy dinh hiqn hdnh.

4.8. Chi tri thu nhip ting th6m cho CBCC

- Hdng nbm sau khi chi trd cac khoAn theo qui dinh tpi qui ch5 ndy, phAn

kinh phi titlt kiQm dugc sE trd thu nhpp tdng th6m cho CBCC theo ty 10 he sO lu'ong hiQn

huong.

Chuong III:

TO CHUC THUC HIEN

1. Khen thu0ng, kf luft
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Cdn cir vdo quy chd chi tieu n6i bQ cdc phdng ban thuQc co quan HDND-

UBND xd thyc hi6n t6t quy ch6 ndy thi dugc khen thucrng, vi pham thi bi xir ly

kj'lupt theo quy dinh ctra Ph6p lu6t hiQn hdnh.

2.TA chrfrc thgc hi6n

- Circ phdng, ban cdn cir viro quy ch6 ndy, x6y dr.mg quy clinh cU th6 v6

chi ti6u c6c nQi dung thuQc pham vi phdng, ban thuc hiqn dC tritin khai thuc

hi6n c5 hiQu qu6 quy chti d5 ban hdnh nhim thuc hi6n titit kiQm, ch6ng 16ng

phi.

- Nhtng nQi dung chi ti6u ph6t sinh tru6c thcvi di6m quy ch6 ndy c6 hiQu

lgc thi dugc thr,rc hiQn theo c6c quy ch6 tru6c dAy.

- Giao cho c6n bQ Vdn phong HEND-UBND pfrOi hqp voi cdc phong,

Ban, theo d6i, d6n cl6c, ki6m tra thuc hi6n quy chtS ndy.

- Trong qu5 trinh thlrc hi6n c6 gi vu6ng mlc hoflc c6 thay cl6i vO cfr6 Ag

chfnh s6ch cAn sira d6i, b6 sung quy ch6, c5c Phdng, Ban b6o cito u6 Van

phdng HDND-UBND xd tQp hcr,p trinh Thri truong co quan HDND-UBND xd

xem x6t vd gi6i quy}t.l.

CHU TICH

Nggc Quang
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